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Infroduction

Pathfinder is a graduate degree planning portfolio that enables graduate students to record their accomplishments and
plan towards the completion of their graduate degree. The Pathfinder project was conceived initially as a method to
digitize reporting tools that graduate programs use to document your progress over time. The Pathfinder service has

evolved to include documenting the impact of the COVID-19 pandemic.

The Pathfinder Portfolio

A Pathfinder Portfolio is a collection of information designed to encompass the graduate student experience. The

information presented is maintained through two distinct channels:

1. Pathfinder Provided Content — the PeopleSoft Student Center delivers information in real-time on the
following subjects:
a.  Supervisory Committee Members (Supervisors and
Committee Members) # Home
b. Registration Summary — a listing of the significant
registration events in the student’s graduate career at Western I Registration Summary
from the date they submitted their application to the date they
& Coursework
graduate
c. Coursework — a listing of courses the student has enrolled in # Cumulative Average
and the grades they have received
d. Cumulative Average — a term-by-term history of the i Milestones
cumulative average of the student over their career
e. Milestones — any program-defined degree requirements e
outside of coursework
f.  Financial Support — any financial support that has been paid
out to the student through the Student Center ft COVID-19 Impact

2. Student Provided Content — students can provide information in the

Scholarly Activities

following sections:
a. COVID-19 Impact — a history of the impact of the pandemic Conference Participation
on the student’s progress and plans
b. Scholarly Activities — these encompass a student’s pursuits Non-Conference Travel
and outputs outside of the classroom setting. Typically, these
activities are related to a student’s degree program but may e ope
include significant work that prompts the intellectual
. Memberships
advancement of their field of study.
c. Conference Participation - any conferences attended in s Thesis
relation to research and/or studies

d. Non-Conference Travel - any travel undertaken as part of a Next Steps

student’s studies and/or research
e. Professional Development — and professional development opportunities a student has participated

in during their studies

Memberships — any memberships held in relation to their studies and/or research

g. Thesis —a general update regarding progress towards the completion of their thesis
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h. Next Steps — general observations concerning significant impacts on progress, a proposed timeline
and supports needed

Where to Find Pathfinder

Student Access

Students actively registered in a doctoral degree program or multi-year research-based master’s degree program can

access Pathfinder by visiting the Graduate Student Web Services Portal at grad.uwo.ca/student/index.cfm.
Western® Graduate&PostdoctoralStudies

Graduate Student Web Services Portal

Please log in using your student personal computer account information:

If you are encountering difficulties logging in, please consult the following list to remedy the situation:

1. Log in using your Western User ID, not your full email. Your Western User ID is the part just in front of the @ in your uwo.ca email address.
2. Do not use any uppercase letters in your Western User ID

3. Try logging in with your Student ID (9 digit number) as opposed to your Western User ID (first part of email address)

4. Ensure you use a javascript-enabled web browser to log in (more information here)

5. Ensure your web browser is up to date

6. Make sure your caps lock isn't on

7. Don't know your Western personal computer account and/or password? Click here

© 1878 - 2020 Western University

School of Graduate and Postdoctoral Studies
1393 Western Rd, A0
London, Ontario, Canada, N6G 1G8

Privacy | Web Standards | Terms of Use Western

After logging in to the Student Portal, Pathfinder is available under the Main Menu.

Main Menu

1. Pathfinder - Graduate Degree Planning Portfolio
2. MERCURY Financial Support Packages

3. Apply for the Graduate Student Bursary

4. Request a Change of Registration

5. Scholarsheet submission

6. Log out
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Staff Access
Graduate Assistants can access the Pathfinder service by visiting GradNet and locating the Pathfinder App.

4

Pathfinder

Last used on Jun 15, 2020 at 3:25 PM

Portfolio Submission and Review Summary

Pathfinder is always available to eligible and active students for update. At specific times during year, a program may
request that a student’s Portfolio is submitting for review. This request will set in motion a workflow process as outlined

below:

Program Administrator requests Portfolio submission

Selects which students should Emails inform students of due date
submit portfolio and due date for submission of portfolio

A £

Student submits Portfolio

Student provides content including
COVID-19 Impact, Scholarly
Activities

Submission of portfolio queues
email to Supervisory Committee

A 4

Supervisory Commitee evaluates Portfolio

Committee accesses Portfolio to Submission of evaluation queues
provide feedback email to Graduate Chair

A 4

Graduate Chair reviews Portfolio and Committee
Evaluation

Graduate Chair accesses Portfolio to  Submission of review queues email
provide feedback to Student

A 4

Student Acknowledgement

Student accesses feedback from Submitting acknowledgement
Committee and Graduate Chair and  archives portfolio content alongside
provides comment evaluation and review
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Portfolio Content

The Pathfinder Portfolio is always available and open to graduate students for update unless it has been submitted for
review. The following elements comprise the basic elements of every Portfolio.

Home

The Home page is the landing page for any student who accesses Pathfinder. It provides a brief overview for the service

and provides the student with a summary of their current registration information including:

e Student ID

Your Details
e  Program
e Academic Plan e o
. Program: Psychology
° Academic Load Plan: Psych PhD CDBS
Academic Load Full-Time
Citizenship DOMESTIC

e  Citizenship
Supervisor(s)

e Supervisor(s)

Supervisory Committee Member(s)

e  Supervisory Committee Member(s)
. . L. Date of Last Report None
e  Date of their last Pathfinder Portfolio submission Anticipated Date of Next Report 78D

e Anticipated Date of Next Report

The content in this page are all pulled directly from the PeopleSoft Student Center.

How to Update Supervisory Committee Information in Student Center

Supervisory content is maintained in the PeopleSoft Student Center at the following menu path —
Records and Enrollment > Student Background Information > Graduate Student Advisor. This
component provides programs with a listing of active students in a given program and their
current supetvisory committee. You can add/edit/remove supetvisory committee members as

required.

I Registration Summary

Registration Summary

2 Your Registration Summary is a history of events
1 related to your graduate program registration

The Registration Summary page provides a line-by-line
history of a student’s graduate registration at Western in

reverse chronological order. These values can include fvent program plan oate
Degree change Geography Ph.D. Geography August 31,2016

admissions details, registration status updates (i.c. leaves

Matriculated Geography M.Sc. Geography July 22,2015
Of absence, degfee Change) and any degree Completlons. Accepted offer of admission Geography M.Sc. Geography February 21,2015
Offer of admission sent Geography M.Sc. Geography February 18, 2015
Application released to program Geography M.5c. Geography January 14,2015
Application reviewed by SGPS Geography M.Sc. Geography January 13,2015

Application submitted Geography M.c. Geography January 8, 2015
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The values are retrieved directly from the PeopleSoft Student Center. If any of these values are incorrect, you should

contact the Academic Services team in SGPS to arrange the necessary update.

Coursework & Coursework

The Coursework page provides a detailed listing of all
courses taken by the student at Western and any grades - e e e e e e e e e et e Ve
< l academic career at Western.

associated with those courses. This page is populated

directly from the PeopleSoft Student Center.

Term Subject  Catalog Section Component Course Description Enrollment  Grade
Number Status

2020 GRDSTUDY 9999 001 CON CONTINUOUS GRADUATE E

Winter ENROLLMENT

2020 Winter Cumulative GPA:  91.000
2019 Fall CHEM 9777Y 001 LEC PH.D. RESEARCH-YEAR 1 E 095
2019 Fall Cumulative GPA:  91.000

2019 CHEM 9777Y 001 LEC PH.D. RESEARCH-YEAR 1 E 095
Summer

2019 Summer Cumulative GPA: 90.200

2019 CHEM 95728 001 LEC SPECTROELECTROCHEMISTRY ~ E 093
Winter

Cumulative Average # Cumulative Average

The Cumulative Average page provides a term-by-term

This page provides a summary of your cumulative average to date.

update of the student’s average over time as they have -

progressed through Western. This page is populated

directly from the PeopleSoft Student Center. Term Cumulative Course Credits Cumulative GPA
2020 Summer 3.000 91.000
2020 Wnter 2000 o100
2019 Fall 3.000 91.000
2019 Summer 2500 90.200
2019 Winter 2.000 89.000
2018 Fall 1.250 87.200
2018 Surmmer 1230 e7:200
2018 Winer 1230 e7:200
2017 Fall 0.250 88.000

Milestones id Milestones

A milestone is a learning activity that must be
Amilestone is a learning activity that must be successfully completed in order to fulfll the

SuCCCgst.HV completed iﬂ ()I'dCI' to fulﬁu the requirements for the graduate degree. If grades are assigned, they do not contribute to the student's

academic average.

The milestones provided below have been assigned to you in Student Center by your department.

requirements for the graduate degree. If grades are I T o e A e

assigned, they do not contribute to the student's

academic average. The milestones provided in

Pathfinder have been assigned to the student in Student ffective Date Hlestone bescription Miestone Complece?
November 28, 2014 Comprehensive Regmt: Pedagogy and Course Design Y

Center by your department. Any departmental November 25,2014 SGPS Acadrnic ntegrity Module v
November 28, 2014 PhD Thesis Proposal Y

events/requirements not recorded in Student Center will

not display.
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Financial Support

Any financial awards paid out from the PeopleSoft
Student Center are detailed in the Financial Support page
alongside any Mercury funding plans that have been

issued to the student.

COVID-19 Impact

In light of the pandemic, all students using Pathfinder
are asked to document the impact that the COVID-19
pandemic has had on their progress and plans. The goal
for this information is to capture this impact during the
pandemic so it can be evaluated to determine what
appropriate measures can be taken to support the
student’s progress and timeline to ensure they still

complete in a timely manner.

Select a name for your Student Variable and enter it into
the Variable Name field. This will be the description of
the variable going forward. Once created, a Student
Variable can function as a label that is placed onto
students for the purpose of connecting them to specific

Funding Profiles.

PATHFINDER - FEBRUARY 2021

@ Financial
Support

Term

2019 Summer

2019 Winter

2018 Fall

2018 Summer

Any awards paid out from the Student Center are detalled below alongside any Mercury funding

plans that have been released to you.

Award

SSHRC Doctoral Fellowship
SSHRC Doctoral Fellowship
SSHRC Doctoral Fellowship

WGRS - WOMEN'S STUDIES AND FEMINIST RESEARCH

My MERCURY Funding Plans

Details Program

Q

Women's Studies and Feminist Research

Total Amount Effective

$29,699.99 2017 Fall

COVID-19 Impact

Edit Your Entry

We recognize that the COVID-19 pandemic is affecting graduate students in
many diverse and significant ways. For your graduate program to support
you in achieving your academic and professional goals, itis Important to
understand the Impact that the pandemic is having on your specific
situation, and to know the short-term and longer-term goals that you and
your supervisor consider to be realistic and achievable. In describing these

goals, it may be helpful to consider possiblities such as temporarily shifting
your focus to other scholarly work or professional development, reframing
your original research goals, or re-ordering the sequence of the research
activites you have planned. Please provide the information requested
below.

Describe the impact that the
pandemic is having on your
research and scholarly

progress

In light of the changed
circumstances, describe how
you plan to advance your
academic and professional
development in the short
term (e.g., over the next3to 4

months)

Recognizing the difficulty of
making plans in a fluid
situation, describe how you
plan to advance your
academic and professional
development in the long term
(e.g. over the next year)

Describe any particular
support(s) needed to achieve

these plans

Disbursed Balance
$6,666.67
$6,666.67
$6,666.67

$666.92

Generated on

Aug 14, 2017 at 2:42 PM



Scholarly Activities

The Scholarly Activities section of the
Portfolio is a database of potential
activities a student can produce during
their degree. These outputs fall into one

of four categories:

e  Publications
e Artistic Contributions
e Intellectual Property

e Interviews or Media Relations

The metadata that defines this section of
the Portfolio is adapted from the Canadian
Common CV Contributions dataset. If
you or your students feel a common
activity type is missing from this listing,
please contact pathfinder@uwo.ca and we
will consider making additions to this
dataset.

Conference Participation

Students can provide details on any conferences they have

Scholarly Activities

Scholarly Activities are an essential part of your development and
encompass your pursuits and outputs outside of the classroom setting.
Typically these activities are related to your degree program but may
include significant work that prompts the intellectual advancement of your
field of study.

To input a Scholarly Activity:

1. Select the Activity Type, and Continue (this will retrieve a list of potential
activities)

2. Select the Scholarly Activity and Continue (this will retrieve the potential
metadata associated with that activity)

3. Provide as much detail as you are able

4. Save

e LT

Agricultural best management practice abundance and location does not influence stream ecosystem function or water quality in the summer season

Activity Type

Publication

Article Title

Journal

Volume

Issue

Page Range

Publication

Journal Article

12

6861-6867

Publishing Status

Year

attended in relation to their research and/or studies.
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2015

Conference Participation

1 research and/or studies

Add New Entry
Location
Conference title
start date P~
End date I~
Role
Did you present at the
conference?

Title of presentation
Did you receive funding to
attend the conference?

Funding amount (if known)

Funding source (if known)

Q Please detall any conferences you have attended in relation to your



Non-Conference Travel

Students can provide details on any travel that they have

undertaken in relation to their research and/or studies.

Professional Development

Students can provide a listing of any professional
development opportunities they have engaged in during

their studies.

Memberships

Students can provide a listing of any memberships they

hold in relation to their studies and/or research.

PATHFINDER - FEBRUARY 2021

Non-Conference Travel

Please detail any travel you have undertaken as part of your studies and/or
researc)

Add New Entry

city
Country search
Start date o
End date P

Reason for travel
Did you receive funding to Searct
support your travel?

Funding amount

Source of funding

Professional Development

] Please detall any professional development opportunities you have
1 participated in during your studies

Add New Entry
Location

Title and/or description

Was this opportunity an Own
Your Future workshop?
Duration (hours)

Start Date P

End Date P

Memberships

] Please provide a listing of any memberships you hold in relation to your
1 studies and/or research,

Add New Entry

Organization

Description
Position

Begin Date =
End/Expiry Date (if not on- =
going)



Thesis

Students can provide an update on the progress towards
completing their thesis and any particular details they

feel are relevant to their progression.

Next Steps

Students are asked to comment on some very general
questions regarding any specific factors that affected
their progress, a proposed timeline for the next phase of
their studies and any particular support they feel they

need.

PATHFINDER - FEBRUARY 2021

Thesis

Edit Your Entry
Proposed Title
Anticipated Submission Date ¢

Proposed Format search

Describe any progress since
your last report

Ethics Approval Status Search

Next Steps

Edit Your Entry

Describe any factors that had
asignificant effect on your
progress since your last
report

Provide a proposed timeline
for the next phase of your
studies

Describe any particular
support you feel is needed to
achieve this timeline



Requesting Portfolio Sulbbmissions

To review Portfolios, programs must request their students

submit their Portfolios for review. This task is completed by the Reviewers in Pathfinder

Graduate Assistant in GradNet. To request a Portfolio, please

follow these steps:

1.

2.

6.

PATHFINDER - FEBRUARY 2021

The Reviewer role in Pathfinder is

X sible f 7ing a cc ittee
Access the Pathfinder App in GradNet responsiblc for approving a committee

review and providing a judgment on

whether the student is progressing in a
x: timely manner. This role effectively

closes the Supervisory Committee

Review and hands the results over to the
Pathfinder

5,2020 at 3:25 PM

Graduate Chair. This is normally the
Last used on Jun 15,

Supervisor(s) of the student and
Pathfinder assumes this. However, if you
> )
7ish to set another member of your
Select the Workspace from the left-nav menu " ! y
program as the Reviewer you may do this
& Home by selecting the Reviewer field and
choosing another individual who

currently holds membership in your

Workspace

program.

o Templates

Ensure the Reviewers are appropriate, and any necessary Committee Members are present

Select the students you wish to receive Portfolios from by selecting the toggle at the far left of each student

Status Effective StudentiD First Last Name Terms Template View Reviewer #1 Reviewer #2 Committee
Date Name inRes Portfolio Members
)
Available [3 Empty Refresh
|Z| for Student None
Update

At the bottom of the Workspace, confirm the template, set the Deadline for Submission and set the Expected

Next Deadline for the student’s next Portfolio submission

Template Default Template ’
Set Deadline 8  07/02/2020
Set Expected Next Deadline M 07/02/2021

Select the Activate # Students button

Activate 3 Students




Email Communication to Students

Once activated, an email will be issued to your students informing them of this Portfolio submission request. That email

reads as follows:

From — Whomever triggers request in GradNet
Subject — [{program}] Pathfinder Portfolio due [{due date}]

[{FIRST_NAME}],

The [{program}] program invites you to submit your Pathfinder Portfolio for review. The submission and review of
your Pathfinder Portfolio is a process for you and your Supervisory Committee to document your plans and progress,
providing [{program}] and your Committee with a documented review of your accomplishments while setting your

goals for the next phase of your studies.

The assessment of your Pathfinder Portfolio recognizes your achievements, addresses significant impacts towards your
progress, outlines effective timelines and identifies available supports. In addition, The School of Graduate and
Postdoctoral Studies (SGPS) and your Faculty are focused on ensuring that you have a platform to record the impact

that the pandemic has had on your degree plans and progress.

To submit your Pathfinder Portfolio, please visit the Western Graduate Student Web Services Portal
at grad.uwo.ca/student/ and select the Academic Portfolio app. When you are satisfied with the content of your

Portfolio you may submit it to your Supervisory Committee for evaluation and comment.
Please submit your Pathfinder Portfolio no later than [{due date}].
Your Pathfinder Portfolio does not replace the need for you to meet regularly with your Supervisory Committee.

If you have any questions related to the Portfolio please contact me.

Sincerely,
[{Program Assistant Name}]
[{Program Assistant Email}]

How Students Submit their Porifolio

Once you have requested a student submit their Portfolio for review, a new option will appear in the left-nav menu for

the student.

| SUBMIT

The Submit button gives the student the capacity to submit their Portfolio for review.

Pre-Submission
The Pre-Submission page confirms two elements with the student:

1. The individuals that will have access to their portfolio after they submit it (including supervisors, supervisory

committee members, any reviewers added to the submission request and the graduate chair)
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2. A count of any elements that they are submitting for review that were not a part of their previous Portfolio

Pre-submission Summary

Your Pre-submission Summary itemizes the new entries being submitted for review in your Portfolio:

COVID-19 Impact 1 new entry
Scholarly Activities

Conference Participation

Non-Conference Travel 1 new entry
Professional Development

Memberships

Thesis

Next Steps

Advance to Confirmation Page

After reviewing this information, they can advance to the Confirmation page.

Confirmation
The Confirmation page allows the student to review every element provided in their Portfolio. A student must scroll

past all of this information in order to confirm that their Portfolio is ready for Submission.

Selecting the “Submit and send to supervisor” button will accept the Portfolio for review. From that point forward, the

Portfolio is closed to the student while the Review takes place.

Viewing Porffolios via the Workspace

Graduate Assistants looking to support their students can view any information provided by the student in their

portfolio at their discretion by selecting the Magnifying Glass icon under the View Portfolio column.

Status Effective StudentID First Name Last Terms in Template View _ [Reviewer #1 Reviewer #2 Committee Previous Due Next Due
Date Name Res Portfolio 17 Members Report Date Date Date
Available for Student 3 Q
"~ Update
Available for Student 12 Q
Update

This Portfolio view summarizes all student-provided content into a single page while also
L . . . I View Portfolio
providing links to the various data retrieved from Student Center.

If a student does not have a magnifying glass icon under their View Portfolio cell, it represents M Registration Summary
that the student has yet to enter any Portfolio information into Pathfinder. JpS—

# Cumulative Average

ik Milestones

@ Financial Support
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Supervisory Committee Review

Once a student submits their Portfolio for evaluation, an email is automatically sent to their Supervisory Committee.
This email is designed to inform the committee that a student’s Portfolio has been submitted for evaluation and provide

directions on how to access it.

Email Communication to Supervisory Committee Members

From — Grad Assistant

Subject — Progress Report for [{student_name}] available for evaluation
[{first_name_reviewet}],

[{student_name}] has submitted a Pathfinder Portfolio for your evaluaton. As a member of [{student_first_name}]’s
Supervisory Committee, you are asked to please access and review the Portfolio in order to document feedback for the

student on their progress to date and their goals for the future.

The following individuals cutrently comprise the Supervisory Committee for [{student_name}]:

Name Role Email Address
Supervisor Name 1 Doctoral Supervisor Testl@uwo.ca
Supervisor Name 2 Doctoral Supervisor Test2@uwo.ca
Committee Member 1 Supervisory Committee Member Test3@uwo.ca

You can access [{student_first_names}|’s Portfolio by visiting [{URLstudentreport}].

Each member of the Supervisory Committee can review the information provided by the student, provide comments to

both the student and/or graduate chair and append supporting documentation as required.

The role of submitting the Supervisory Committee Evaluation and providing judgment on whether the student is

meeting expectations towards timely completion belongs to the following individual(s):

o [{reviewerl}]

o [{reviewer2}]
All committee members may provide comments to the Report until the Evaluation is submitted by one of these

individuals at which time it will close and proceed to the Graduate Chair for review.

For an ovetrview of all Portfolios assigned to you please visit [{URL_all}]. This listing will provide both cutrent and past

Reports you have evaluated.

Accessing the Portfolio for the Evaluation

Each member of the Supervisory Committee can independently review and comment on the student Portfolio. A link
embedded in each email provides the Supervisor(s), Supervisory Committee Members and Designated Reviewers (if

assigned) with an independent connection to a listing of all active Portfolios that require their attention.
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B rathfinder §

Your students

View Program StudentID First Name Last Name Reviewer 1 Reviewer 2 Submitted on Status Provide
Report Feedback
Q 28-May-20 at 07:43 PM Open for Supervisor Evaluation Q
Q Open for Supervisor Evaluation Q
Q Open for Supervisor Evaluation Q
Q Open for Supervisor Evaluation Q

Selecting the View Report option will present a view of the submitted Portfolio. This provides the faculty member with
both the Pathfinder provided content (e.g. Registration Summary, Coursework) and the information provided by the

student.

B rathfinder §

Pathfinder Provided Content @ Student Portfolio
MW Registration Summary

& Coursework Student Details

# Cumulative Average

Name:
StudentID:

iil Milestones Program:
Academic Load
@ Financial Support Chtizenship

Supervisor(s)

Student Provided Content

Date of Last Portfolio Submission None
Anticipated Date of Juls, 2021
0 WIEEED Next Portfolio Review

SUPP. DOCUMENTS (1)

# Provide Feedback

Thesis

Proposed Title Adding random chemicals to other random chemicals to see if anything happens.

Anli(ipated Submission Date 2021/03/29

Proposed Format Monograph

Describe any progress since your last report Aenean sollicitudin finibus sapien in ullamcorper. Sed lacinia eget dolor nec suscipit. Pellentesque id eleifend nunc. Fusce
dapibus nulla eleifend lacus pellentesque ultricies. Nulla suscipit dictum tellus sed egestas. Duis ac nunc sollicitudin, auctor nibh
ac, semper risus. Aliquam eleifend ligula dui, non facilisis tortor finibus vel. Proin sed mi libero. Suspendisse at diam mauris
Pellentesque volutpat velit et ipsum dictum, at vulputate ante venenatis. Curabitur eget interdum dui. Etiam nulla augue, laoreet
non sapien et, gravida finibus est. Aliquam nulla ante, sodales et fringilla non, laculis laoreet lorem. Vestibulum sollicitudin
lectus id magna pulvinar convallis.

Ethics Approval Status Not applicable

Selecting the Provide Feedback section will allow the user to provide their feedback to the student and graduate chair.

The Feedback section is divided into five sections:

Student Details Can see student details Can see student details
Your Feedback Can provide feedback Can provide feedback
Supporting Documentation Can add documentation Can add documentation
Supervisory Committee Evaluation Can submit evaluation Cannot submit evaluation
Return the Report to the Student Can return report Cannot return report
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1. Student Details

A reminder of general information concerning the student including:

a.  Name

b. StudentID

c. Program

d.  Academic Load
e. Citizenship

f. Supervisor(s)

g Supervisory Committee Members (if
indicated in Student Center)

h. Date of Last Portfolio Submission

i.  Anticipated Date of Next Portfolio

Review

2. Your Feedback
A section dedicated to collected standard
feedback from supervisors, committee
members or reviewers (if applicable). This
section provides information to the student

and/or the graduate chair.

3. Supporting Documentation
If the reviewer or committee member wishes,

they can append a supporting document to
their feedback

4. Supervisory Committee Evaluation
Accessible only to the Reviewer(s), this
section receives a judgment on whether the
student is meeting expectations towards
timely completion or not and requests an
action plan if the student is not meeting
expectations. It also allows the Reviewer(s) to
determine a different Anticipated Date of
Next Review if necessaty. If there are two
Reviewers, the expectation is that one

provides this information and closes the

PATHFINDER - FEBRUARY 2021

Student Details

Name:
StudentiD:
Program:
Academic Load
Citizenship

Supervisor(s)

Date of Last Portfolio Submission None
Anticipated Date of Jul 5,2021
Next Portfolio Review

Your Feedback

Comments to be provided to the student (feedback on the student's successes, their proposed
and any 3

Comments to be provided to the Graduate Chair (will not be provided to the student):

Save Feedback

Supporting Documentation (i.e. Committee Report)

Drop files here to upload

Supervisory Committee Evaluation
Student is meeting expectations
towards timely completion

Student is not meeting expectations
towards timely completion

If student is not meeting

expectations, detail the action plan
you propose:

Date of Advisory Committee Meeting
(if applicable)

Anticipated Date of Next Review:
2021-07-05

Save Evaluation and Submit to Grad Chair



evaluation. Once an Evaluation is Submitted to the Graduate Chair, the evaluation is closed and no longer

available to the other Reviewer or Committee Members.

5. Returning the Report to the Student

If the Reviewer deems it necessary, the Recurming e reporc o the sudent
Portfolio can be returned to the student for Hrecuring et o student, pesee
revision. Completing this section will return

the Portfolio to the student with comments

related to why it was sent back sent via email.
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Graduate Chair Evaluation

Once a supervisory committee submits their Portfolio review, the Portfolio is passed along to the Graduate
Chair/Program Director assigned to the student. A portfolio can be assigned multiple Graduate Chairs or Program
Directors if necessary. If the Graduate Chair role is not populated
as you would expect in the Workspace, connect with SGPS on
revising this structure. .
Assigning an Alternate

An email is generated once a day informing the Graduate Graduate Chair

Chair/Program Director of this Portfolio and others awaiting

their review while providing directions on how to access it.
In the event that your program may

assign an alternate Graduate
Chair/Program Director to a student for
a particular reason, SGPS can set up
alternate Graduate Chairs for your
ACCGSSing the Portfolio for the Review selection in the Workspace. Contact
SGPS if you wish to add an alternate

The Graduate Chair Portfolio Review Index is divided into two

H a . i y /C <S .
sections: Graduate Chair to your workspace

1' Students WhO haVe advanced to r-he The following students have submitted a Portfolio and are awaiting your review
Graduate Chair review phase of the
process. Selecting View Report will

View  Program StudentidD FirstName  LastName Reviewer1 Reviewer Committee Members ~ Submittedon  Status Provide
Report 2 Feedback

. . . Q Student is meeting Q

display the Portfolio provided by mecsins
a Student is meeting Q
the Smdent. expectations
Selecting Provide Feedback will a St s meing a
display committee feedback and a susesnoTnean @
collect additional feedback from the
user.
2. Students in the program who do st sty o
not currently require action on the
- ; crn e || e emmrrm  ewro e

Graduate Chair’s part. This 151020000851 P Opn o Suenor
provides a quick view on the P ————
progress and action of others in the OpenfrSuden s
program.

13Jul20 2t 03:48PM  Open for Supervisor
Evaluation

How to Submit the Evaluation

Once a user selects “Provide Feedback”, they will be taken to a page that will display the feedback provided by the
supervisory committee. The user can review the feedback and provide their own as well if required. The evaluation is
broken down into five components:

1. Committee Feedback Committee Feedback Received
The Graduate Chair (or equivalent) Feedback from
will be able to review all feedback Comments o Grad Char
provided by the committee review Comments to student
process.
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Your Feedback Your eedbick
The Graduate Chair role is welcomed to
provide feedback to the student if they
choose. If feedback is provided, be sure to

save your work before proceeding.

Supporting Documentation

If you wish to add supporting
documentation to your evaluation, you may
add documentation via the Supporting orp st s
Documentation component.

Supporting Documentation (i.e. Committee Report)

Your Evaluation
Individuals in the Graduate Chair role are

asked to ensure that the feedback being A A

below.

provided by the supervisory committee is
appropriate and effective. Your evaluation
asks you to confirm this before submitting.
You ate also able to adjust the next review
date for the student if you feel it necessary.
If you believe the feedback is ready to be
passed along to the student, you can select
this option and Save and Submit your
evaluation.

2021-10-15

This concludes your evaluation of the committee feedback. Your evaluation and the feedback of the committee
will be passed along to the student for acknowledgement and comment.

Returning the Portfolio to the Supervisory Committee
If you find the feedback provided by the committee requires revision, you may return the portfolio to the
committee by indicating that the Committee Review requires action before you can approve it.

After selecting the unsatisfactory review
option, you will be presented with a text
field that asks you to provide reasoning for :
this decision. Selecting the Return to

Reviewer for Revisions option will generate

an email to the committee informing them of your decision and providing the comments you provided in your
response. Once the revisions are completed and the committee submits their revised feedback you will be
prompted to evaluate the feedback again.
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Student Acknowledgement

Once a graduate chaitr/program director submits their Portfolio evaluation, the Portfolio is passed along to the graduate
student for review and acknowledgement. An email is generated immediately informing the student of this update while

providing directions on how to access it.

Email Communication to Student

This email is an automated alert to inform you that your supervisory committee and Graduate Chair/Program Director
have completed review of your Pathfinder portfolio. You can now return to your Pathfinder Portfolio within the

Graduate Student Web Services Portal to review and acknowledge the feedback you have received.

When you return to your Portfolio you can select the “Review Feedback” button to view all feedback collected to date.
Once you have reviewed the feedback you can acknowledge it in order to close the review process. You may also

provide additional comments that will be archived alongside the content of your Portfolio.

If you feel the content of the report is not an accurate reflection of your progress and plans you also have the option to
return your Portfolio to your Graduate Chair/Program Director in order to further discuss the feedback received. This

option will provide your additional comments to the Grad Chair/Program Director for consideration.

Accessing the Portfolio for the

Main Menu
Acknowledgment
1. Pathfinder - Graduate Degree Planning Portfolio
Students may now review the feedback provided by their committee and 2. Request a Change of Registration
graduate chair/program director by returning to the Graduate Student Web 3. Scholarsheet submission
’ 4. Log out

Services Portal and selecting the Pathfinder option from the Main Menu.

Once inside Pathfinder, the student can select REVIEW FEEDBACK from the left-hand menu to proceed to the

acknowledgement phase of the Portfolio review.

# Home B Pathfinder % ® Back to The Graduate Student Web Services Portal

Portfolio Status:
© Welcome to Pathfinder - Your Graduate Degree Planning Portfolio

Pathfinder is a service for you and your supervisory committee to monitor your progress and plan towards the completion of your graduate degree. You can visit and update Pathfinder at any time however your

© REVIEW FEEDBACK
department will ask you at specific times to submit your portfolio for review and approval.

‘What you will find in Pathfinder

I Registration Summary

Pathfinder is a collection of information gathered from you and the Western Student Center.

SjCoursework The portfolio is divided into two sections:

# Cumulative Average o Pre-populated content provided by the Western Student Center including;
o Your registration history
o Your previous coursework
o Your funding

« Information submitted by you including:

® Financial Support o Your scholarly outputs

© Your conference attendance

o Your professional development

& Milestones

B SUPPORTING DOCUMENTS Please review and provide any details you feel are important to record within the report

How to Submit the Acknowledgement

Once a student selects “Review Feedback”, they will be taken to a page that will display the feedback provided by the
supetvisory committee and graduate chair/program director. The student can review the feedback and provide their own
as well if required. The acknowledgement page is broken down into three components:
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1. Supervisory Committee Review
All feedback provided by the committee
to the student is made available for
review. This includes the judgment of
the committee, the feedback provided
and the action plan provided by the
commiittee if the student is not meeting rem
expectations.

Supervisory Committee Review

Committee Judgement Student is NOT meeting expectations towards timely completion,

Action Plan Proposed

The student is asked if they have met
with their supervisor to discuss this

feedback.
1 have met with m v
P —
2. Graduate Chair Evaluation Graduate Chair Evaluation
Comments provided by the Graduate
Chair/Program Director are provided to i::l:::::eo’ Satisfactory review by committee, no action required
the student including their evaluation of Feedback
X Comments from
the Committee Feedback. Graduate Chair

3. Student Acknowledgement
The student is asked to provide their acknowledgement concerning the feedback provided by the committee
and graduate chair/program director.

The student has two choices: Student Acknowledgement
a.  Acknowledge the feedback as Ihavereadand O
acknowledge the
1 content of this
provide
: report. This is an
accurate reflection
. . of my progress and
This will prompt the student to plans for the next
. . period of my
provide any additional feedback studies.
they wish to include within the
review before their Ihavereadthe O
. . content of this
acknolwedgement is submitted report. This is NOT
an accurate
reflection of my
b. Push the feedback back to the f:ff;:’::;";’,‘?:j
1 1 of my studies. |
graduate chair/program director ofmy studies. |
for further discussion. this feedback

further before
acknowledging it.

If the student believes that the

feedback provided is not an accurate reflection of their progress and plans, they may select this option
and return the portfolio to the Chair/Director for additional review. The student is able to provide a
reason for their objection and that content is delivered to the graduate chair/program for their review.
The Chair/Director can review the objection and either affirm their eatlier approval or push the
review back to the committee for revisions.

Closing the Review Process

Once a student acknowledgement is received, the portfolio review process is closed. The content of the portfolio is
prepated for archiving in a nightly process and will be made available to the student, committee and chait/director in
PDF format. The student’s portfolio is returned to the default status and made available for updates as required for the
student. The program is able to initiate the review process again at their discretion.
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Email Communication to Student

This email is an automated alert to inform you that your Pathfinder portfolio has now been archived. You can return to
Pathfinder within the Graduate Student Web Setvices Portal to view this archived PDF. This PDF will be available to
you for the duration of your studies at Western and includes all information collected as part of the submission and
review process. Your supervisory committee and graduate chair/program director will also have access to this archived

PDF for the duration of your studies in your program.

As the review phase of your portfolio is now complete, the ability to update the portfolio has been reinstated and you
can update your portfolio as required. You will not be able to submit the portfolio for review until your program

requests that submission at a later date.
The tentative date currently set for the next review of your portfolio is [next_review_date].

If you have any questions or feedback regarding the Pathfinder process, please contact us at pathfinder@uwo.ca.

Email Communication to Supervisory Committee

This email is an automated alert to inform you that your feedback provided in the Pathfinder portfolio for
[student_name] has now been acknowledged by the student and archived. This archival PDF also includes feedback
provided by the graduate chair and student alongside the content provided by the student at submission. You can access
this archived PDF by visiting [URL]. This PDF will be available to you for the duration of [student_name]|’s enrollment

under your supervision.

The tentative date currently set for the next review of [student_name]’s portfolio is [next_review_date].

If you have any questions or feedback regarding the Pathfinder process, please contact us at pathfinder@uwo.ca.
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